OFFICE OF THE SUPERINTENDENT
Millburn Public Schools

INFORMATION ITEM
April 25, 2011

To: Board of Education Members
From: Ellen E. Mauer, PhD
Subject: Building Rentals

Our policy requires that any requests for building rental occurring
during the day be voted on by the BOE. We have had two requests for one
room each during the school day. The After School Club (current renter for
after hours programs) is requesting one room and Brigid Tuley, a staff
member, is requesting another one. Both parties wish to run kindergarten
enrichment programs that would run opposite our kindergarten hours. We
propose that we put the locations at Millburn West next to the Red Apple
Pre-School program if you approve the requests. That way, all traffic would
go through separate doors. We have only two rooms left to rent at West
during the day and we would not be able to approve any other requests
should we get them. We anticipate that the rental fees of 10% of the gross
revenue would be approximately $8000 to $9500 if all spaces for the
programs were used.

T would suggest that the BOE have a discussion, make a determination,
and put the approval or non-approval on the consent agenda for next month.
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urn Central * 18550 Millburn Road Wadsworth, IL 60083 - PH 847-356-8331 * FAX 847- 356-9722
illburn West * 640 Freedom Way * Lindenhurst, IL 60046 * PH 847-245-1600 + FAX 847-265-8198

FACILITIES CHARGES
Category:

District Sponsored, PTO and Foundation

Charitable and Non-Profit (requires tax-exempt status}

District 24 is charging rental fees in an attempt to cover the costs incurred for overtime, custodial, supplies, and utilities as approved by BOE, 1/18/11.

Custodial Fee
Waived
$35 per hour*

Rental Charge
Waived
$5 per classroom; for 2 or more spaces - $10 each

$25 per gym or cafeteria; for 2 or more spaces - $50 each

Colleges and Universities $50 per hour $35 per hour*

Commercial Whichever is greater: 15% of gross revenue realized through $35 per hour*
location OR $10 per classroom/$50 per gym or cafeteria
Field Use $10 per event**

*This additional fee will be charged only at times we have to schedule a custodian during non-working hours regardless of the number of rooms rented by a group.
**Lindenhurst Park District is exempt.
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The undersigned, who is to be in charge of the gctivities, is 21 years of age or older.

properly. He/She further agrees to be person'cl
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NOTE: A Certification of Licbility insurance and check for the full amount according to the Facilities Charge chart above must be submitted with this application. Checks are
Dates will only be approved when school is in session.

He/She agrees to be responsible to the Board of Education for the use and care of the school
sponsible Yor any damage to property other than ordinary wear and tear due to such facilities use.
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FACILITIES CHARGES District 24 is charging rental fees in an attempt to cover the costs incurred for overtime, custodial, supplies, and utilities as approved by BOE, 1/18/11.

Category: Rental Charge Custodial Fee

District Sponsored, PTO and Foundation Waived Waived

Charitable and Non-Profit {requires tax-exempt status) $5 per classroom; for 2 or more spaces - $10 each $35 per hour*
$25 per gym or cafeteria; for 2 or more spaces - $50 each

Colleges and Universities $50 per hour $35 per hour*

Commercial Whichever is greater: 15% of gross revenue redlized through $35 per hour*

location OR $10 per classroom/$50 per gym or cafeteria
Field Use $10 per event™”
*This additional fee will be charged only ot fimes we have to schedule a custodian during non-working hours regardless of the number of rooms rented by a group.

**Lindenhurst Park District is exempt.
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NOTE: A Certification of Liability Insurance and check for the full amount according to the Facilities Charge chart above must be submitted with this application. Checks are
made payable to  “Millburn District 24.”  Dates will only be approved when school is in session.
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